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INTERIM NARRATIVE progress report 
FOR PROVISIONAL REPORTING 
programme duration: 

REPORTING PERIOD: 01 JANUARY 20xx – 31 DECEMBER 20xx

(Cover Page text: Arial 14 point, bold)
	Programme Title & Programme Number
	
	Country, Locality(s), Priority Area(s)/ Strategic Results


	Programme Title:

MPTF Office Project Reference Number:
 
	
	(if applicable)

Country/Region



	
	
	Priority area(s)/Strategic results 

	Recipient Organization(s)
	
	Partners

	
	
	National counterparts (government, private, NGOs & others) and other international organizations

	Programme Cost (US$)
	
	Programme Duration

	Total approved budget as per Spotlight Country/ Regional Programme Document: 

Spotlight funding
:  

by Agency
	
	
	Overall Duration (months)
	

	Agency Contribution

by Agency
	
	
	Start Date
 (dd.mm.yyyy)
	

	Government Contribution

(if applicable)
	
	
	Original End Date
 (dd.mm.yyyy)
	

	Other Contributions (donors)

(if applicable)
	
	
	Current End date
(dd.mm.yyyy)
	

	TOTAL: 
	
	
	
	

	Programme Assessment/Review/Mid-Term Evaluation
	
	Report submitted by: Coordination Officer and Technical Coherence Officer 

	Assessment/Review - if applicable (please attach)
     Yes          No    Date: dd.mm.yyyy
Mid-Term Evaluation Report - if applicable (please attach)          
      Yes          No    Date: dd.mm.yyyy
	
	Name:

Title:

e-mail address:
Name:

Title:

e-mail address:


NOTE: This is meant to be a light report focusing only on an update since your last report. 

Executive Summary 
(All headings: Arial 12 point, bold)
Update since your last report: Please capture the key results and any other developments of note of the Spotlight Initiative Programme in your country/region achieved during the reporting period. The Executive Summary should serve as a standalone summary of the Programme’s results for the year in question. 
(up to 500 words)
(All paragraph text: Arial 12 point, normal)
Context of the Action
Update since your last report on major contextual changes (if relevant): Please provide a brief introduction noting whether implementation is on track, and capture any new developments that took place during the reporting period (especially those that were not anticipated/expected) that have had a bearing on the implementation of the Programme, either positive or otherwise. (up to 500 words)
Results

Overarching Narrative: Capturing Broader Transformation 

Update since your last report: Please provide an overarching narrative of the overall progress and key achievements of the Spotlight Initiative during the reporting period. To the extent possible, please capture/share information on the extent to which the Initiative has contributed to broader changes – across and beyond specific outcome areas – within the context, including, for example, in stakeholders’ attitudes, beliefs and ways of working and/or the (strategic) positioning of violence against women within the broader political agenda/social, economic and political landscape.
(up to 500 words)
Capturing Change at Outcome Level

Update since your last report: In addition to the overarching narrative, under each outcome below, please describe progress and results achieved during the reporting period against the relevant Outcomes, Outputs and indicators as agreed upon in the results framework of the approved Country/Regional Programme Document. While reflecting on activities, please try to capture the “contribution story line”: the extent to which activities implemented have contributed to outputs and, subsequently, outcomes. In other words, please try to focus your reporting on output and outcome level transformation across the six pillars (and how the activities implemented have contributed to this).
Please feel free to capture and reflect any unanticipated or unexpected results or changes, and please ensure that results are reported collectively (please do not attribute changes to specific agencies, but rather to the collective, collaborative and synergy-based work across agencies). 

Please provide details and specifics for all key activities completed and ensure that links to all relevant documents (e.g. reports, publications, studies, etc.) are embedded in the body of the report. For those documents that are especially significant, you may wish to include them as part of the annexes to the report. Please, however, remember to try to capture / report on outcome level transformation and changes to which the activities contributed. 

(up to 300 words per outcome)
Outcome 1: Legal and Policy Framework 

Outcome 2: Governance

Outcome 3: Prevention and Norm Change

Outcome 4: Quality Services

Outcome 5: Data

Outcome 6: Women’s Movement 
Challenges/Difficulties Encountered and Measures Taken 
Update since your last report: Please describe, if applicable, any difficulties encountered during the reporting period, measures taken to overcome them and changes introduced. Please also include information on any problems that arose leading to delays or deviations from the approved Annual Work Plan for the reporting period and any course corrections that were undertaken to achieve the expected results. 
(up to 500 words)
Stories from the Field 
Update since your last report: Please provide up to 5 stories from the field that demonstrate the success of this Programme.
 This could include stories from women and girls who have participated in and benefited either directly or indirectly as a result of the Programme, government partners who have benefitted from trainings under the Programme and have successfully applied their newfound skills and knowledge to secure results for the Programme, etc. Each story should provide the context and background of the individual and the lead in to the interaction with the Programme, followed by the resulting success.  
Any other highlights 
Update since your last report: Please comment here on any highlights you wish to share related to new partnerships, new opportunities and lessons learned, innovation and promising or good practices, next steps, testimonials, communications and visibility that you may have not covered above.
[image: image2.png]


[image: image3][image: image4][image: image5][image: image6][image: image7][image: image8][image: image9][image: image10][image: image11][image: image12][image: image13][image: image14][image: image15][image: image16]
� Strategic Results, as formulated in the UN Planning Framework (e.g. UNDAF) and Spotlight Country/Regional Programme Document


� The Multi-Partner Trust Fund (MPTF) Office Project Reference Number is the same number as the one on the Notification message. It is also referred to as “Project ID” on the project’s factsheet page the � HYPERLINK "http://mdtf.undp.org" �MPTF Office GATEWAY�.


� The Spotlight Contribution refers to the amount transferred to the Recipient UN Organizations, which is available on the � HYPERLINK "http://mdtf.undp.org" �MPTF Office GATEWAY� 


� The start date is the date of the first transfer of the funds from the MPTF Office as Administrative Agent; transfer date is available on the � HYPERLINK "http://mdtf.undp.org/" �MPTF Office GATEWAY�


� As per approval of the original Spotlight Country/Regional Programme Document by the Operational Steering Committee


� If there has been an extension, then the revised, approved end date should be reflected here. If no has been extension approved, then the current end date is the same as the original end date. The end date is the same as the operational closure date which is when all activities for which a Recipient Organization is responsible under an approved Spotlight Programme have been completed. As per the Memorandum of Understanding (MoU), agencies are to notify the Spotlight Secretariat and MPTF Office when a programme completes its operational activities. 


� Since these stories will be developed and submitted over the course of the reporting year via the story reporting platform (� HYPERLINK "https://goo.gl/forms/bFcnaYa3Dm9HyQJ33" �https://goo.gl/forms/bFcnaYa3Dm9HyQJ33�), the annual report may just list the links to the minimum 5 stories that the Programme has generated over the course of the reporting period. Spotlight communications colleagues are advised to read the � HYPERLINK "https://emea01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Fopen%3Fid%3D1fv4Mk3qQ_V7Y3vPk_ttQHikY2Gzl-Y0E&data=02%7C01%7Csonya.thimmaiah%40undp.org%7Cbb34133f468a40b0a26308d697698829%7Cb3e5db5e2944483799f57488ace54319%7C0%7C0%7C636862876860438539&sdata=XH9D9qkbaiEIfeOzkpDmGYC7VAAtPJpqnuNBI%2BTp6eQ%3D&reserved=0" \o "Protected by Outlook: https://drive.google.com/open?id=1fv4Mk3qQ_V7Y3vPk_ttQHikY2Gzl-Y0E. Click or tap to follow the link." \t "_blank" �web-writing guidelines� prior to developing stories. 
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